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cg';"rL ! 
-lgod (-!_ ;Fu ;DalGwt_ 

 
Kff]v/f ljZjljBfnoKff]v/f ljZjljBfnoKff]v/f ljZjljBfnoKff]v/f ljZjljBfno    
Joj:yfkg ;+sfoJoj:yfkg ;+sfoJoj:yfkg ;+sfoJoj:yfkg ;+sfo    

5fqj[lQ b/vf:t kmf/fd5fqj[lQ b/vf:t kmf/fd5fqj[lQ b/vf:t kmf/fd5fqj[lQ b/vf:t kmf/fd    
 

>L 8Lgsf] sfof{no 
Joj:yfkg ;+sfo 
kf]v/f ljZjljBfno 
sf:sL, g]kfn . 
 
To; sfof{noaf6 ldlt ========================================k|sflzt ;"rgf cg';f/ lgDg adf]lhd ljj/0f vf]nL b/vf:t 
k]z u/]sf] 5' . 
!_ gfd, y/ -g]kfnLdf_ M =================================================================================================== 
 

c+u|]hLdfM                             
 

    
gf]6M gfd / y/ aLrsf] Ps sf]7gf]6M gfd / y/ aLrsf] Ps sf]7gf]6M gfd / y/ aLrsf] Ps sf]7gf]6M gfd / y/ aLrsf] Ps sf]7f vfnL 5f]8f vfnL 5f]8f vfnL 5f]8f vfnL 5f]8\\ \\g'xf];g'xf];g'xf];g'xf];\\ \\    (Block Letter df n]Vg'xf]nfdf n]Vg'xf]nfdf n]Vg'xf]nfdf n]Vg'xf]nf)                
 
@_ pDd]bjf/sf] gful/stf gDa/M ==============  hf/L ePsf] lhNnf================hf/L ePsf] ldlt ===================== 

#_ lnËM :qL         k'¿if             #_ hfltM– ================================================ 

$_ :yfoL 7]ufgf M lhNnfM =============== uf=lj=;=÷g=kf= ==========================j8f====== 6f]n÷ufpF================== 

%_ xfnsf] 7]ufgfM– lhNnfM =============== uf=lj=;=÷g=kf= ==========================j8f====== 6f]n÷ufpF================== 

^_ ;Dks{ kmf]g g+= M                 &_ df]jfO{n g+= 

&_ afa'sf] gfd M                                           cfdfsf] gfdM 

*_ afh]sf] gfd M 

(_ :yfgLo cleefjssf] gfdM                            7]ufgfM                      df]jfO{n g+= 

!)_ s'g} Ps sf]i7df √ lrGx nufpg'xf]; . 

s= n]vgfy      v=zxLb kl/jf/      u=ckfË÷3fOt]      3=hghftL      ª=blnt      r=b'u{d  

5=lzIfs tyf sd{rf/L ;Gtlt 5fqj[lQ       h=dw]zL ;d'bfo 5fqj[lQ  

!!_ !!_ !!_ !!_ z}lIfs of]Uotf ;DaGwL ljj/0fz}lIfs of]Uotf ;DaGwL ljj/0fz}lIfs of]Uotf ;DaGwL ljj/0fz}lIfs of]Uotf ;DaGwL ljj/0f    
    

pQL0f{ u/]sf] k/LIff lzIf0f ;+:yf  lzIf0f ;+:yfsf] 
7]ufgf 

pQL0f{ 
;fn 

k"0ff{Í k|fKtfÍ k|ltzt s}lkmot 

P;=Pn=;L= jf ;f] 
;/x 

 

 
     

k|df0fkq tx jf ;f] 
;/x 

 

 
     

:gfts tx jf ;f] 
;/x 

 

 
     

  

 
     

sfof{no k|of]hgsf] nflu 
 

btf{ g+=M 
ldlt M 
/f]n gDa/ M 

/l;b g+= M 
;"rgf k|sfzg ldlt M  
 

b'j} sfg b]lvg] xfn} 
lvr]sf] kf;kf]6{ ;fOhsf] 

kmf]6f] 6fF;L d'vfs[lt 
glju|g] u/L kmf]6f] / 
kmf/fddf kg]{ u/L 

k/LIffyL{n] b:tv ug]{ 
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!!_ !!_ !!_ !!_ cfj]bg lbg] sfo{qmdsf] gfd cfj]bg lbg] sfo{qmdsf] gfd cfj]bg lbg] sfo{qmdsf] gfd cfj]bg lbg] sfo{qmdsf] gfd ----s'g} Ps sfo{qmddf dfq} s'g} Ps sfo{qmddf dfq} s'g} Ps sfo{qmddf dfq} s'g} Ps sfo{qmddf dfq} o:tf] o:tf] o:tf] o:tf] ----√_ lrGx nufpg' xf]nf__ lrGx nufpg' xf]nf__ lrGx nufpg' xf]nf__ lrGx nufpg' xf]nf_    
----s_ s_ s_ s_ MBA    ----v_ v_ v_ v_ MHCM         ----Uf_ Uf_ Uf_ Uf_ MCIS    
    

    
;+nUg ;+nUg ;+nUg ;+nUg ePsf ePsf ePsf ePsf sfuhkqxsfuhkqxsfuhkqxsfuhkqx¿¿¿¿    df o:tf]df o:tf]df o:tf]df o:tf]    ----√____    lrGx nufpg]lrGx nufpg]lrGx nufpg]lrGx nufpg]    

    
sfuhftsf] ljj/0fsfuhftsf] ljj/0fsfuhftsf] ljj/0fsfuhftsf] ljj/0fMMMM        sfuhftsf] ljj/0fMsfuhftsf] ljj/0fMsfuhftsf] ljj/0fMsfuhftsf] ljj/0fM     

cfj]bg b:t'/ a'emfPsf] /l;b                              g]kfn aflx/sf jf]8{ tyf ljZjljBfnoaf6 pQL0f{ 
u/]sf] eP ;dsIf lgwf{/0f ePsf] k|dfl0ft k|ltlnlk    

    
gful/stf k|df0fkqsf] k|dfl0ft k|ltlnlk        
P; Pn :fLsf] rfl/lqs k|df0fkqsf] k|dfl0ft 
k|ltlnlk    

    P;=Pn=;L=sf] nAwfÍ kqsf] k|dfl0ft k|ltlnlk        

bz hf]8 b'O{sf] rfl/lqs k|df0fkqsf] k|dfl0ft 
k|ltlnlk 

    bz hf]8 b'O{sf] nAwfÍ kqsf] k|dfl0ft k|ltlnlk        

:gfts txsf] rfl/lqs k|df0fkqsf] k|dfl0ft 
k|ltlnlk     

    :gfts txsf] nAwfÍ kqsf] k|dfl0ft k|ltlnlk        

kf]i6 u|]h'P6 l8Knf]df txsf] nAwfÍ kqsf] k|dfl0ft k|ltlnlk     
P;Pn:fL plQ0f{ ljBfno ;fj{hlgs / 
;fd'bflos xf] elg k|dfl0ft ul/Psf] sfuhftsf] 
;Ssn     

    cf/If0f ;d"xsf] k|df0f kqsf] k|dfl0ft k|ltlnlk        

cfly{s ?kaf6 sdhf]/ elg ;DalGwt ufpF 
ljsf; ;ldlt jf gu/kflnsfaf6 l;kmfl/; 
hf/L l;kmfl/z kqsf] ;Ssn} k|lt 

    ckfËsf]] xsdf /fli6«o ckfË dxf;+3 jf ;DalGwt 
lHfNnf k|zf;g sfof{noaf6 ckfË elg pknAw 
u/fPsf] cflwsfl/s sfuhftsf] k|dfl0ft k|ltlnlk 

    

dw]zLsf] xsdf ;DalGwt JolQmn] ;DAflGwt 
lhNnf k|zf;g sfof{noaf6 dw]zL hftL elg 
pknAw u/fPsf] k|dfl0ft k|ltlnlk, 

    j]kQf kfl/Psf JolQm jf zlxb kl/jf/ tyf 
hgcfGbf]ng 3fOt] jf lghsf] ;GttLn] u[x 
dGqfno jf ;DAflGwt lhNnf k|zf;g sfof{noaf6 
pknAw u/fPsf] k|dfl0ft k|ltlnlk 

    

blntsf] xsdf blnt /fli6«o cfof]u jf 
;DalGwt lhNnf k|zf;g sfof{noaf6 blnt 
hftL elg pknAw u/fPsf] k|dfl0ft k|ltlnlk, 

    ckfËsf]] xsdf /fli6«o ckfË dxf;+3 jf ;DalGwt 
lHfNnf k|zf;g sfof{noaf6 ckfË elg pknAw 
u/fPsf] cflwsfl/s sfuhftsf] k|dfl0ft k|ltlnlk, 

    

    
Dffly pNn]lvt ljj/0f / k]z ul/Psf sfuhftx¿ ;a} 7Ls 5g\ . em'§f 7xl/P k|rlnt sfg"g adf]lhd ;hfFo ef]Ug 
tof/ 5' . ;fy} /Lt gk'u]sf] lgj]bg s'g} klg ;dodf /2 ul/Pdf slx st} u'gf;f] jf ph'/ jfh'/ ug]{5}g .  
 
 
 

pDd]bjf/sf] NofKr]pDd]bjf/sf] NofKr]pDd]bjf/sf] NofKr]pDd]bjf/sf] NofKr]    pDd]bjf/sf] b:tvtpDd]bjf/sf] b:tvtpDd]bjf/sf] b:tvtpDd]bjf/sf] b:tvtM =================================M =================================M =================================M =================================    
  

 
 
 
 
 
 

 
 
ldlt M @)&   /      / 
 

bfof+ afof+  
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kf]v/f ljZjljBfno 
Joj:yfkg ;+sfoJoj:yfkg ;+sfoJoj:yfkg ;+sfoJoj:yfkg ;+sfo    

 

5fqj[lQ 5gf}6 k/LIff5fqj[lQ 5gf}6 k/LIff5fqj[lQ 5gf}6 k/LIff5fqj[lQ 5gf}6 k/LIff    
k|j]z–kq 

 

 
/f]n g+=================================  

gfdM==================================================================================   
c+u|]hLdfM                            

Write in CAPITAL letter 

b]jgfu/LdfM========================================================================================================================= 

;+sfo : Joj:yfkg ;+sfo 

k/LIff x'g] ldltM ==================================== 

pDd]bjf/sf] x:tfIf/M==============================      
                                                                              
k/LIff s]Gb| M :s"n ckm ljhg];, n]vgfy . 
                                                                                                                 –––––––––– 

;+of]hs 
Joj:yfkg ;+sfo 5fqj[lQ 5gf}6 ;ldlt, @)&$ 

 
 

 

kf]v/f ljZjljBfno 
Joj:yfkg ;+sfoJoj:yfkg ;+sfoJoj:yfkg ;+sfoJoj:yfkg ;+sfo    

 

5fqj[lQ 5gf}6 k/LIff5fqj[lQ 5gf}6 k/LIff5fqj[lQ 5gf}6 k/LIff5fqj[lQ 5gf}6 k/LIff    
k|j]z–kq 

 
/f]n g+=================================  

gfdM  ================================================================================== 
c+u|]hLdfM                            

Write in CAPITAL letter 

b]jgfu/LdfM========================================================================================================================= 

;+sfo : Joj:yfkg ;+sfo 

k/LIff x'g] ldltM ==================================== 

pDd]bjf/sf] x:tfIf/M==============================      
 
k/LIff s]Gb| M :s"n ckm ljhg];, n]vgfy . 
                                                                   
                                                                                                                     –––––––––– 

;+of]hs 
Joj:yfkg ;+sfo 5fqj[lQ 5gf}6 ;ldlt, @)&$ 

b'j} sfg b]lvg] xfn} 
lvr]sf] kf;kf]6{ ;fOhsf] 

kmf]6f] 6fF;L d'vfs[lt 
glju|g] u/L kmf]6f] / 
kmf/fddf kg]{ u/L 

k/LIffyL{n] b:tv ug]{ 
 

b'j} sfg b]lvg] xfn} 
lvr]sf] kf;kf]6{ ;fOhsf] 

kmf]6f] 6fF;L d'vfs[lt 
glju|g] u/L kmf]6f] / 
kmf/fddf kg]{ u/L 

k/LIffyL{n] b:tv ug]{ 
 


